Eagle River Nature Center
FACILITY USE CONTRACT
Please complete the following form after establishing availability with a Manager of the Eagle River Nature Center.  Return in person or mail with a $75 reservation/security deposit to:  Eagle River Nature Center, 32750 Eagle River Rd., Eagle River, Alaska  99577.  Phone: 907-694-2108;                                           e-mail: admin@ernc.org; fax:  907-694-2119.
PLEASE PRINT CLEARLY

	Name of Representative
	

	Name of organization
	

	Address
	

	City, State,  Zip
	

	Phone 
	Day
Evening

	E-mail
	

	Fax
	


Status of group:    
(  non-profit (attach copy of 501c3 status)  
(  private group 

Facility being used: 
(  main building (for non-profits or private parties requesting a program, no wedding parties) - $50/hour non-profits; $100/hour for private groups


· classroom yurt- $25/hour non-profits; $50/hour for private groups
· $75 for birthday party with naturalist at education yurt
Date of Use:  _____________________________________________________________
Time of Use: _____________________________________________________________
Total # of Hours (includes set-up/clean-up time): _______________________________
Briefly describe the nature of your event and how many people you expect: 

Will alcohol be served during the time of use?   Yes ____    No ____  
Is your event open to the public or by invitation only?  Yes ____  No _____If open to the public, we require a copy of a special events alcohol permit from the Municipality of Anchorage.  
The following items/equipment are available for group use. Please check which are needed and how many.   Please note that round tables have an additional cost.
	
	NATURE CENTER PUBLIC LOBBY/LOUNGE AREA
	
	CLASSROOM YURT (.25 miles from Nature Center along Rodak Nature Trail

	
	30 folding chairs or # needed
	
	30 chairs available at all times

	
	2 – 3’ x 6’ folding tables
	
	1 small 2’x 3’ folding table

	
	6 round 5’ diameter tables.  Indicate # of tables required.  $5 extra per table.
	
	2 –3’x 6’ folding tables

	
	Front counter (front section only)
	
	No electrical outlets available

	
	Projection screen
	
	Gas stove for heat

	
	Kodak slide projector or computer and projector (only for ERNC conducted programs)
	
	Gas lights
Generator use ($10 extra)


TOTAL FEE

# hours ___________ x $/hour ___________ (plus round table cost ____________) = _________
 

FOR STAFF USE ONLY
Date deposit received___________ Received by___________ Amount______ Check #_________ Cash______cc____

Paid in full on ________________ Amount ______________  Received by ______________ 
All copies attached?  501c3 _____________  Alcohol permit ______________
Alcohol use? _____ Move triangular displays? _____  Move couches to side? _____ Number of chairs needed? ______
Clear front counter?_______ Deck used? ______  Round tables? _______   Other equipment? ____________________

Other requests____________________________________________________________________________________

______________________________________________________________________________

Original placed in Facility Use binder; copy to permitee.
                  










Updated 2/2009
USER AGREEMENT





I, ___________________________________________________________________


(user representative-print name) understand the policies established by Friends of Eagle River Nature Center, Inc. for the use of the Nature Center facility or Classroom Yurt. As representative for the persons or group using the facility, I take responsibility for making sure these policies are upheld and I have read and understand them. 








____________________________________________________	                _____________________


Signature of Nature Center Representative 			               Date deposit received




















